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Virtual Learning Curriculum Student Documentation

1 Overview

The goal of this document is to provide an overview of Virtual Learning
Curriculum or VLC. It will familiarize you with the most common features of the
application.

This manual starts by explaining how to login to VLC and what information is
contained on the home page. In the next section, class lessons are explained.
This includes how to view the lesson content, look for additional resources and
answer and submit questions. The following two sections explain the messaging
system used to interact with teachers and the help system. The final section
describes how parents can view their children’s lessons and grades.
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2 Login & Home Page

2.1 Login

The Login page is the first page of the application. A valid username and
password is required in order to proceed.

% VIRTUAL LEARNING ACADEMY

Welcome to the International Virtual Learning Academy!

User Name:

International

VIRTUAL LEARNING ACADEMY

DEMO LOGINS:
STUDENT DEMO:
Username: ivlastudent
Password: student
PARENT DEMO:
Username: iviaparent
Password: parent
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2.2 Home Page

The Home Page is the first page you will see after logging in. The following
sections explain the individual parts of this page.
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2.2.1 Toolbar

The toolbar is located in the top right corner of the Home Page and provides
access to some commonly used features of VLC. The toolbar can be found on
every page.

it Return to the VLC Home Page.

View lessons for a class (See Section 3.1 for details).

= View messages (See Section 4.1 for details).

H Write a message (See Section 4.2 for details).

@) Frequently asked questions (See Section 5.1 for details).
¢ Contact technical support (See Section 5.2 for details).

x Logout of the system.

2.2.2 Class List

This section of the Home Page gives you a quick view of your classes, how many
lessons you have completed and your current average. Clicking on the class
name in the ‘Classes’ column will take you to the My Lessons page where you
can view lessons and grades.

Classes Progress Averages Final
nuae Arts 5 2 lessons completed out of 2 @ 98%

hath SO0 1 lessons completed out of 3 @ a7 %

Stience 5 0 lessons completed out of 3
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2.2.3 New Messages

This section of the Home Page displays unread and not answered messages.
Click on the name in the ‘From’ column to view the message.

Status  From Class Date Re
bed Richard YWheatley hath 500 |6/172004 10:42:08 Ahd Aszsignment 1
2 | Richard Wheatley bath 500 |6A17/2004 10:32:19 AM Optional Extra Credit
A =Unread £ =Read ¥ =Answered ¥ =Rot Answered 0 =Attachment
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3 Lessons
The following sections explain how to view, answer and submit lessons.

3.1 My Lessons Page

There are two ways to get to the My Lessons page:
% Click on the class name from the VLC Home Page.

+ Click on the icon in the toolbar and choose the appropriate class from
the ‘Choose a Class’ dropdown list.

On the My Lessons page you will see the name, status (Viewed, Graded or
Submitted), grade and teacher comments for each lesson in the class. Clicking
on the lesson name will take you to the Lesson Results page, providing you have
already completed the lesson. If you have yet to finish the lesson, you will be
taken to the Lesson page. Your overall class average can be seen just to the
right of the ‘Choose a Class’ dropdown menu.

smEF Do
VIRTUAL LEARNING ACADEMY My Lessons

Click the Lesaon Flame ta Yiew O —Zarlially Corpiaied D—Szalte Teabe O-Graged O—Fele
Teacher Cupnnents
Cendad B oruB Cand Werk!
Migend
3 hng Dezimg g o Povondz Wirwed

M=Hataly Uargleted  F=sSutriten in leecher Fl=ldmded D =Karn




Virtual Learning Curriculum Student Documentation

3.2 Lesson Page

The Lesson page is where you will spend most of your time. From here you can
read the lesson content, complete the questions and submit them. You can also
find additional resources for the lesson. The following sections will explain the
various options available on the vertical toolbar on the left side.

3.2.1 Split Screen View
The Split Screen view shows the lesson content and questions on the same
page.
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3.2.2 Lesson View
The Lesson view shows a lesson’s content.
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3.2.3 Questions View
The Questions view shows a lesson’s questions.
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3.2.4 Resources View

The Resources view shows where you can find more information or sample
problems for the lesson. They can be documents or websites.
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3.2.5 References View

The References view shows the books, websites and other materials that were
used in creating the lesson.
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3.3 Answering and Submitting Questions

To answer questions, you need to go to either the Split Screen view or the
Questions view. The Questions view is used in the following screenshots.

Perform the following steps to complete and submit a lesson’s questions:
1) Type your answer in the textbox and hit the ‘Save’ button. Once you save
a question the answer is stored in the system. So if you logout and come
back later to complete the lesson, your saved answers will still be there. If
you logout and do not save your answers all work will be lost. To
overwrite an answer you previously saved, enter the new answer in the
textbox and click the ‘Save’ button.

nces

& You may enter up to 4000 characters. [4000 | characters left
Save

prines Frienghy

4) If energy causes something to move, then what determines how fast something moves?

O A) Food
OB)Air

O C) Water
QD) Energy

Save

6) Particles of matter never move.

International Gmud DR
VHRIEEE SN ACAEMY Answer Questions
ﬁ) Answer the following questions below:
M 1) All matter is made up of tiny particles called
Solt Screer
QO A) Air
O B) Solids
J_,_ O C) Molecules
=
— O D) Liquid
Lesson
Save
= % 2) Heat can change matter
Questions
OTrue
O False
Besources
ﬁ 3) Energy is something that causes change. Can energy make something move? Yes or No
Refe L.

& Internet H100%

~

2) When you are finished with all the questions you are ready to review your
answers. Click the ‘All Finished! Review My Answers’ button right below
the last question.

28] Estimate the sum of 3569 + 4293 + 3829

Save

[ All Finished! Review My Answers ]

11
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3) You are taken to the Review Your Answers page. The purpose of this
page is to allow you to double check your answers and make any changes
if necessary. Make sure to click the ‘Save’ button on any answers that you

change.

% & msF DD
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4) Once you finish reviewing all of your answers you can submit them for
grading. Comments for your teacher regarding the lesson can be entered
in the textbox below the last question. Click the ‘Looks OK! Send to my
Teacher’ button to submit your answers. Answers cannot be changed
once they are submitted.

%) Estimate the sum of 3568 + 4293 + 529
|3e00]

Save

Enter any comments that you would like to send to your teacher:

[ Looks Okl Send to my Teacher ]

12



Virtual Learning Curriculum Student Documentation

3.4 Reviewing Lessons

3.4.1 Reviewing Lesson Grades

After submitting a lesson, the status of a lesson changes from ‘Viewed'’ to
‘Submitted’ on the My Lessons page. See lesson three ‘Writing Decimals as
Percents’ in the screenshot below.

B Ewx

% VERTUAL LEARMING ACADEMY .ﬂu"'l":." LE.“J 36h3

Feta ST b

Click the Lecson Mome 70 View [ o'arialy Comalelee [ =Zanf tn “eecher B =Craded [0 ="tada

I Lemsn Siatus Grada Toache® Comimanis
! i Girenlend LU Cumd ekl

2 W4Tt g Fractinns = Sercanls wiavel

El'h'u'rtnq Eacimels == Tercenl: Cubrilec

C=ramsly Vompkied  E=Saoritad bo leachn D =amoed O =keda

When your teacher grades a lesson you will see your grade posted on the My
Lessons page. You will notice that the status changes from ‘Submitted’ to
‘Graded'.

M| g B W x

% VIRTUAL LEARMNING ACADEMY J‘;l‘\r-' LEG"JDH‘S

Choose a Class: 89.5%

Click the Lesson Mome to View [O=Pardially Comaleted E=Sent to Teacher @=Ciaded CO=Redo

Slatus Teacher Commenis
1 [t 2 of Sercent ) Graded ‘ 4% B Good ¥kl
2 [¥¥riing Fractions &% Pescents “ipger]

3 |wning Cuornaie w6 Parcenls Graded | 88 @rw A Greal
O=Fatially Completed  DO=Submitted to Teacher D=Graded O=Redo
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3.4.2 Reviewing Lesson Answers

To view the Lesson Results page click on the lesson name from the My Lessons
page. On this page you can review your answers and read any comments from
the teacher.

ke

% VIRTUAL LEARNING ACADEMY
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Lesson Results
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4 Messaging

The messaging system allows you send and receive messages from your
teachers.

4.1 Reading Messages

To view the Messages page click the & icon in the toolbar. Click on the name in
the ‘From/To’ column to read a message.

P EEEE

% VIRTUAL LEARNING ACADEMY Messages
4

Class: View:

Click on the |-k:uncl-'$‘¢ View the Mescoge

B 72004 104206 AM s signanent 1
= [FEichard Whaatley  [Math 500 }m-’rain-'- 103919 AWM |Dptional Extra Greda

H=Unesd i=Read T =fsgwered ¥ =MNol Answered 0 =AHachment

To respond to the message click the ‘Click Here to answer’ link at the bottom of
the message.

From: Richard WWheatley
To: Mike Daimler
Date: 67172004 10:39:19 AM
Re: Optional Extra Credit
Attachment(s):

Hi Class:
The last 3 gquestions on assignment 3 will be far extra credit.

hr. Wheatley

Click Here to answer.

15
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4.2 Writing New Messages

To write a new message click the # icon in the toolbar. Choose which teacher to
send the message to by using the ‘To’ dropdown menu.

From: Mike Daimler

To: Jones, Fred (Language Arts 5) V:
Date: 5/17/2004 3:15:56 P

Re:

Attachment(s): | Add Attachment

WWould you like an answer to your message? (O ¥es G No

Send the Message

16
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S Support

5.1 Frequently Asked Questions
Click the 2 icon in the toolbar to view frequently asked questions.

5.2 Contact Tech Support
Click the %% icon in the toolbar to send a message to Tech Support.

From: Mike Daimler

Re:

Attachment(s): | Add Attachment

Would you like an answer to your message? O Yes &) Mo

Send the Message J

17
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6 Parent Access

VLC allows parents to view their children’s progress in their classes. The parent
version of VLC is virtually identical to the students.

The Parent Home Page is the first page you will see after logging in. It lists
classes, averages, grades and the activity for each class. If you have several
children, you can choose which child you wish to view from the ‘Student’
dropdown menu.

.
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Clicking on a class name will take you to the My Lessons page where you can
view lessons and grades. Please read the student documentation for an
explanation of these pages. Pay special attention to sections 3.1, 3.2 and 3.4.
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